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DONATION COVER SHEET 
Please complete a separate form for each philanthropy event. Include all individual checks made out to the 

Foundation and convert all cash into a money order made payable to Alpha Phi Foundation.  

DO NOT deposit all checks into your BillHighway account and send a single check. 
Additionally, please DO NOT send cash via the postal service.  

Within 30 days of the event, please send all donations with a completed Donation Cover Sheet to: 

Alpha Phi Foundation Inc
PO Box 7410667

Chicago, IL 60674-0667

Chapter: ______________________________________________________________________________________________________ Event Name: __________________________________________________________________________________________________      Event Date: __________________________________          Today’s Date: _____________________________________ Total Number of Checks & Money Orders: _________________________________________________________________ 
Total Amount of Checks & Money Orders: $_______________________________________________________________ 
Contact Name: _______________________________________________________________________________________________      Contact Email: ________________________________________________     Phone #: + 1 (_______) ________ - __________   Signature:  ________________________________________________________     Date Signed: _________________________Additional Notes:  


